
Termination Reporting



Slide 2



Slide 3



Slide 4

Benefits of File Reporting

- Less paperwork for employer to fill out and remit to PERA.
- Increased efficiency with member records
- Decreased member wait time for retirement or refund 

processing
- Reduction in paper usage



Slide 5

Regular File Reporting

Tips to Reporting in your Regular Report File:
- Ensure that the PERA format has been properly programmed with your file transmission. (Upload Method Only)
- After each file upload, make sure that you visit the records of all employees terminated in that pay period and ensure that 

the status field has been properly filled out. 
- Here is how to properly fill out a status field for an employee. 
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Adjustment File Reporting

For records that are already posted, you will need to process an adjustment report to report a termination.
Two Scenarios:
1. Termination date is prior to the pay period end date of the last reported record.
2. Termination date is the pay period end date. 
**IMPORTANT – The termination date can be a factor in determining if service credit should be awarded.

Curly Sue Example – Scenario #1 
Curly Sue terminated back on April 14th, 2017. 
- She was reported for pay period 4/3/2017 – 4/16/2017, however, the employer did not report her termination.
- You can see that Curly Sue did not work the entire pay period. 
- A negative adjustment and Positive adjustment will be required to correctly report her termination date.
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Adjustment File Reporting (Continued)

Scenario #2 – Termination date is the pay period end date.
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Recap – Important Items to Remember

- This new initiative is meant to help the process of reporting terminations be more efficient and friendly 
for members, employers, and for PERA.

- You can report a termination by using the status code and status date boxes in either your regular 
reporting file or an adjustment file.

- For adjustment reporting, you can report multiple employees for multiple pay periods. You do not need 
to do one adjustment report per person.

- If you require assistance, please contact your PERA representative.
- If your entity uploads PERA reports, ensure that the correct format has been programmed properly to 

include termination status’.
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